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COVERAGE:

Pursuant to Section 8. Statement and Disclosure of the Republic Act No. 6713 (Code of Conduct and
Ethical Standards for Public Officials and Employees) which aims to promote a hi^ standard of ethics in public
service, ail public officials and employees have an obligation to accomplish and submit declarations under oath
of, and the public has the right to know, their assets, liabilities, net worth and financial and business interests
including those spouses and of unmarried children under eighteen (18) years of age living in their households.

Exempted from filing the SALN are those who serve in an honorary capacity, laborers and casual /
contractual workers (e.g. Job Order Staf¥ and Contract of Service).

The primary use of the information on the SALN Form is to exhibit transparency and accountability while
in government service.

I. GUIDELINES

Filing and Submission of SALN

All officials and employees shall file under oath their SALN and Disclosure of Business Interest and

Financial Connections with the Human Resources Management Office of the university and to the
Administrative Officers for the satellite campuses, to wit:

1. Within Thirty (30) days after assumption of office, statements of ̂vhidi must be reckoned as of his /
her first day of office:

2. On or before April 30 of every thereafter, statements of which must be reckoned as of the end of the
preceding year; and

3. Within thirty (30) days after separation from the service, statements of which must be reckoned as
of his / her last day of office.

The Administrative Officers of the respective satellite campuses must conduct a comprehensive review
on the submitted SALN and forward the same to the Human Resource Management Office of the
university for consolidation, final review, documentation and submission to the Office of the Ombudsman.

Employees shall be guided by the CSC issued guidelines in the filling out of the SALN Form and
assisted by the respective Administrative Oificers of the campus.
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